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1. OCHOBHBIE ITOJIOKEHHW A

I.1. Hacrosimiee I[lonoxxkeHue o mopsake o0O0pabOTKM ¢ 3alIUTHI
MEePCOHANIBHBIX AaHHBIX (manee — [lomoxenue) paboramkoB MBJIOY «/lerckmii
can «Psbunka» (manee — YupexaeHue) pa3padoTaHo B COOTBETCTBHH CO CTaThsIMHU
85-90 Tpynosoro Konekca Poccuiickoit @enepanuu, Koncturyimein Poccuiickoi
Oenepanyu, [ paxnanckum koaekcom Poccuiickoit Genepannn, denepanbHbIM
3akoHOM «O0 wH(popMarwu, WHGHOPMAIMOHHBIX TEXHOJOTHAX W O 3alluTe
uHdopmaruny, OeaepaabHbiM 3aK0HOM «O MEPCOHATBHBIX MAaHHBIXY, [IpaBumaMmu
BHYTPEHHETO TPYJOBOT0 Pacnopsaka Y UpeKICHHUs .

1.2. ITopsaok BBOJA B icHCTBHUE M n3MeHeHUA [lomokeHusl.

1.2.1. IlonoxxeHue BCTYMAET B CWJIY C MOMEHTA YTBEPXKIACHUS 3aBEAYIOIIUM
JETCKUM CaJIOM U AEHUCTBYET OECCPOUHO, 0 3aMEHbI €0 HOBBIM [losioxkeHneMm.

1.2.2. Bce uzmenenus B [10710keHUS BHOCATCS COOTBETCTBYIOIIUM MPUKA30M.

1.3. Pexxum koH(DHUICHITMATEHOCTH MEPCOHATBHBIX TAHHBIX CHUMAETCS B
cilyuyae ux 00€3JTMUMBAHUS U TIO UCTEUEHUU 75 JIET CPOKA UX XPAHEHUA.

2. OCHOBHBIE ITOHATHUA U COCTAB ITEPCOHAJIbHBIX TAHHBIX

PABOTHUKOB

2.1. JIna ueneit Hactosimero IlonokeHHss UCHONB3YIOTCS  CIEAYIOIINE
OCHOBHBIE TTOHATHS:

v’ nepconanvieie Oanneie pabomnuxd — modas “HGOPMAIHsL, OTHOCAIIAACT K
OTIPEACIICHHOMY W/ ONPEACIIeMOMY HAa OCHOBAHWHM TakoW wWH(pOpMaIun
pabOTHUKY, B TOM YHCIIC €ro (haMujIusl, UMsI, OTUECTBO, TO/, MECAIL, 1aTa U MECTO
POXKIECHUS, aJpec, CEeMEHHOEe, COLMAIbHOE, WMYIIECTBEHHOE IOJIOKECHHUE,
obpazoBanue, mnpodeccus, a0XOabl, Apyras HHGOPMAIMA, HEoOXoauMas
pabdoTOoIaTENIO B CBA3H C TPYAOBBIMUOTHOIIIEHUSMH;

v’ 00pabomra nepconanvivlx 0annelx — cOOp, CHCTEMATH3ALKUs, HAKOILICHHE,
XPaHEHHUE, YTOUHEHUE (oOHOBIICHME, U3MCHEHHUE), UCIOJIb30BAHUE,
pacnpocTpaHeHue (B TOM 4YHCIE Tmepenada), oOe3TWYMBaHWC, OJOKUPOBAHME,
YHUUYTOXKEHUE EPCOHATBHBIX TAHHBIX PAOOTHUKOB Y UPEXKIACHUS,

v’ KOHQUOeHYUATLHOCMb  NEePCOHANBHBIX  OAHHBIX —  00A3aTeNbHOE IS
COOTIOICHUS HA3HAYEHHOTO OTBETCTBEHHOIO JIMIA, TMOJYYHUBILETO MAOCTYI K
MEPCOHAIIBHBIM  JaHHBIM  pPAaOOTHUKOB, TpPeOOBAHWE HE  JIOMYCKaTh  HX
pacrpocTpaHeHusa 0e3 coryiacusi pabOTHUKA WM UHOT'O 3aKOHHOTO OCHOBAHUA,

v’ pacnpocmpanenue nepconanbHulX OAHHLIX — JNEUCTBHS, HAIPaBICHHBIE HA
nepeaayy NEPCOHANbHBIX JAHHBIX PAOOTHUKOB OMNPEICICHHOMY KpPYry JIHIL
(mepemavya MEPCOHAIBHBIX JAHHBIX) WM HA O3HAKOMJICHHE C TEPCOHATBHBIMU
JAHHBIMA HEOTPAHUYEHHOTO Kpyra JiMl, B TOM 4HCjI€ OOHApOJAOBAHUE



MEPCOHAJIFHBIX JTAHHBIX PAO0OTHUKOB B CPEACTBAX MAacCOBOH WH(pOpPMAIIWH,
pasMemieHne B WH(OPMAITMOHHO-TEICKOMMYHUKAIMMOHHBIX  CETAX  WIIH
MPEAOCTABICHUE AOCTYNMAa K MEPCOHAIbHBIM JAHHBIM PAO0OTHUKOB KAaKUM-THUO0O
WHBIM CIIOCOOO0M;

v ucnonezosanue  NEPCOHANbHBIX  OAHHLIX — JEACTBHA  (Omeparuu) ¢
MEPCOHAIIBHBIMU JAHHBIMU, COBEPIIIAEMbIEC JOJKHOCTHBIM JIMIIOM YUPEKACHUSA B
LENIAX MPUHATUA PEIICHUM WM COBEPIUECHUSA HHBIX AECUCTBUH, MOPOKAAIOIIUX
IOPUANYECKHE TMOCJEACTBUSA B OTHOIICHUM PAOOTHUKOB JIMOO HMHBIM 00pa3oM
3aTparuBaroluX WX NpaBa U CBOOOIbI WU MTPaBa U CBOOOIbI IPYTHX JIUIL,

v’ Onokuposanue nepconaibiblX OdHHbIX — BPEMEHHOE IPeKpalleHne cOopa,
CUCTEMATHU3AlMH, HAKOTUJICHHUA, UCTIOIb30BAHUSA, PACTIPOCTPAHECHUS TIEPCOHAIbHBIX
JAHHBIX pa0OTHUKOB, B TOM UHCJIC UX NIEPEAAUH,

v’ yHUYmMOICeHue NePCOHAIbHBIX OAHHbLIX — NEHCTBUS, B PE3yJIbTaTe KOTOPHIX
HEBO3MOXHO  BOCCTAHOBHUTHh  COJICPKAHUE  MEPCOHAIBHBIX  JAHHBIX B
WH)OPMAITMOHHON CHCTEME TTEPCOHATBHBIX TAHHBIX PA0OOTHUKOB WIJIH B PE3YJIHTATE
KOTOPBIX YHHUUTOXAKOTCS MATEPUAIbHBIC HOCHUTENIM TMEPCOHAJBHBIX JAHHBIX
PabOTHUKOB;

v’ obesnuuusanie nepconaIbHbIX OAHHbIX — NEACTBHSA, B PE3YIbTATE KOTOPHIX
HEBO3MOXHO ONPEACIIUTh MPUHAMICKHOCTh EPCOHAIBHBIX JAHHBIX KOHKPETHOMY
pPabOTHUKY;

v’ 00wedocmynivie nepconaibHble OanHble — TEPCOHANBHBIE JAaHHBIE, TOCTYII
HEOTPAHUUYEHHOTO KPYra JMIl K KOTOPBIM MPEIOCTABJICH C corjiacus padOTHHKA
WM HAa KOTOPBIE B COOTBETCTBMHM C (pemepasbHBIMA  3aKOHAMH  HE
pacrpocTpansercs TpedoBanue coOmoaeHU KOH(PHACHITNATLHOCTH,

v ungpopmayusi — ceeneHus (COOOIIEHHUS, JaHHBIE) HE3ABUCUMO OT (DOPMBI X
MPEJCTABJICHHUS,

v’ 0okymenmuposannas ungopmayusi — 3aQUKCHPOBAHHAS HA MaTEPHATIBLHOM
HOCHUTENIC  IMyTEeM  JOKYMEHTHUpOBaHWS  WHOpMAus ¢  PEKBU3UTAMH,
MO3BOJISIONTAMHA  OTPEACIATh TakKyl0 HWH(POPMAIAIO WM €€ MaTepHATbHBIN
HOCUTEJTb.

2.2. B cocraB mnepCcOHAJbHBIX JAHHBIX PAOOTHUKOB BXOJAT JOKYMEHTHI,
cofiep kammue MHGOPMAIMIO O MACTIOPTHBIX JAHHBIX, 00pPa30BaHWH, OTHOICHUE K
BOMHCKON OO0S3aHHOCTH, CEMEHHOM TMOJI0XKEHUU, MECTE KUTEIbCTBA, COCTOSHUH
3I0pOBbs  (TpyIma 370POBbS, WHBAJIMAHOCTh, XPOHWYECKHE 3a00JICBaHUS,
MIPUBUBKH), a TAKXKE O MPEIBIAYIINX MECTax UX PaOOTHI.

2.3. KoMImIeKT [JOKYMEHTOB, COIPOBOXIAIONIAKA Tporece  odopmiieHus
TPYAOBBIX OTHOILICHHA pabOTHUKA B YUPEKICHUU MPHU €ro Npueme, NepeBOAE U
YBOJIbHCHUM.

2.3.1. Undopmanms, mpenocraBisieMas paObOTHUKOM TIPH  TPUEME B



YupexaeHnue, AoMKHA WMETh JOKYMEHTAbHYIO ¢opmy. [lpm 3akmouenun
TPYJAOBOT'O AOTOBOpPA B COOTBETCTBUU cO CT. 65 TpymoBoro koaekca Poccurickoi
denepanuu JUIO, MTOCTYMAONINE HA PadoTy, MPEABIBIAET padOTOATENIO!

v/ IACIIOPT MIJIM HHOM JOKYMEHT, YAOCTOBEPAIOIIHI THUHOCTH,

v\ TPyIOBYIO KHWKKY W (WMJIHM) CBEIEHHS O TPYAOBOM JESTEILHOCTH, 3a
UCKITIOUCHHAEM CJTydaeB, €CITU TPYAOBOM JOTOBOP 3aKITFOUYAETCS BIIEPBBIE,

v’ TOKyMEHT, TOATBEPKIAIOIINM PETUCTPAIIMIO B CHCTEME HHIAMBHIAYAIBHOTO
(mepcoHUUIMPOBAHHOTO) Yy4yeTa, B TOM uuciae B (opMe DICKTPOHHOTO
JIOKYMEHTA;

v’ TOKyMEHTBI BOMHCKOI'O y4eTa — Ui BOSHHOOOS3aHHBIX M JIMIL, ITOLIEMKAIIHX
MPU3bIBY HA BOCHHYIO CITYKOY;

v 1oKyMeHT 00 oOpasoBanud Hu (WIH) O KBATH(HUKAIMK WA HATAYUH
CHEIUANbHBIX 3HAHUH — MPU MOCTYIUICHUH Ha padoTy, TPEOYIONIYIO CreaTbHBIX
3HAHUH WM COEIHUAJIbHON MOATrOTOBKH,

v/ clipaBKy O HaAIWYWH (OTCYTCTBHHM) CYIMMOCTH M (HIH) (haKTa yroJOBHOTO
mpeciienoBanus JMOO O TPEKPAMEHWH YTOJOBHOTO TPECASAOBAHUS  TI0
peabWITUTHPYIOMM OCHOBAHUAM, BBIJAHHYIO B TOPSAKE W MO (OpMe, KOTOPHIE
yCTaHABIWBAIOTCS  (pemepasibHBIM ~ OPraHOM  HCHOJHUTEIHHOMN BJIACTH,
OCYITIECTBIISIONUAM (PYHKITUKM 1O BBHIPA0OTKE W pealm3allid TOCYIapCTBEHHOMN
MOJIATUKU Y HOPMATUBHO-TTPABOBOMY PETYIIMPOBAHUIO B chepe BHYTPEHHUX JICT,

v’ WHBIE JIOKYMEHTBI COTJIACHO TpeOOBAHUAM JEHUCTBYIOIIETO
3akoHoarenbcTBa PO.

2.3.2. Ilpu odopmnenun paboTHHKA B YUPEKICHHH ASIONPOU3BOAUTEIEM
samoHseTcs yHudunmuposanHas ¢opma T-2 «Jlmunas xaprouka pabOTHHKA», B
KOTOPOH OTPaKalOTCsl CIENYIONINE aHKeTHhie © Ouorpaduueckue TaHHBIC
pabOTHUKA:

v obmmme ceenerns (OM.O. paboTHHKA, JaTa POXKAECHHS, MECTO POXKICHHS,
rpakJIaHCTBO, oOpa3zoBaHHE, mpodeccus, CTaxk padoThl, COCTOSHHE B Opake,
MACMOPTHEIE TAHHBIE, CBECHUS O MECTE KHUTEIHCTBA M KOHTAKTHBIX TeNe(OHAX ),

v/ CBEJIEHUS O BOMHCKOM YYETE;

v’ IaHHEIE O IPHEME Ha PadoTy.

B nanpHelimem B THUHYIO KAPTOUKY BHOCATCA:

v/ CBeJIEHHS 0 TIEPEBOIAX HA IPYTyI0 padoTy;

v’ cBenenus 00 aTTecTalyu;

v/ CBEJIEHUS O MOBBIINCHUN KBATU(HKALINY;

v’ cBesieHus 0 IPOdeCCHOHATBHOM MEPENOArOTOBKE,

v/ CBeZIeHUS O Harpaaax (MOOMPEHHUSIX ), TOYETHBIX 3BAHHSIX,

v’ cBesieHus 00 OTITyCKax;

v/ CBEJIEHUS O COLMAIbHBIX TAPAHTHSIX.
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233. B VupexacHuu CO3JAIOTCS U XPAHATCA  CJCAYIOIIME  TPYIbI
JIOKYMEHTOB, COJEpIKAINe MaHHbIE O PaOOTHUKAX B CAWHWYHOM WA CBOAHOM
BH/JIC:

v" JIOKYMEHTBI, COAEP KAIIUE IEPCOHAIbHbBIE JAaHHBIE PAOOTHUKOB (KOMILIEKTHI
JIOKYMEHTOB, COMPOBOXKIAIOINTHE TPOIEecC OGOPMIICHUS TPYIOBBIX OTHOIICHUN
Py preMe Ha paboTy, MEePEBOE, YBOIBHEHUH,; TTOMTUHHAKA W KOMTUU TIPUKA30B
M0 JIMYHOMY COCTaBY, JIMYHBIC Jejla W TPYAOBBIC KHI)KKH PAOOTHHUKOB, JEINa,
CoJlep Kallne OCHOBAHHUSA K TPHKA3y MO JUYHOMY COCTaBY, J€Ja, COJEpIKaIue
MaTepHalibl aTTecTaluy PabOTHUKOB, CITYKEOHBIX PACCIICIOBAHUMN;, TTOJTMHHAKN 1
KOMAW OTYETHBIX, AHAJUTHUYCCKUX W CTIPABOYHBIX MATEPHUAJTIOB, TMEPEIaBAEMBIX
PYKOBOJICTBY YUPEXKACHHUS, KOMUW OTUETOB, HAMPABIAEMBIX B TOCYJAPCTBEHHBIC
OpraHbl CTAaTHCTHKH, HAJIOTOBBIC WHCIICKITNH, BBITIECTOSIINE OPTaHbl YIPaBICHUSA
U IPYTHE YUPSKIACHUS).

v’ JIOKyMeHTamusi 10 OpraHm3andi padoTsl (JOMKHOCTHBIE HMHCTPYKIIMH
pabOTHUKOB, TPUKA3bl, PACTIOPSIKEHUSA, yKa3aHUS PYKOBOJCTBA YUPEKICHHS),
JOKYMEHTHI T10 TUTAHUPOBAHUIO, YUETY, aHAJU3Y U OTUETHOCTH B 4acTH PabOTHI ¢
MEPCOHAJIOM Y UPEIKIACHUS.

2.4. Pasamemenne ¢otorpadmii  paboTHHKa Ha OQHIHMAILHOM  CaMTe
YupexaeHuss AOMyCKaeTcsl TONbKO ¢ THUCBMEHHOTO corjacus paboTHHUKA
(mpuoskenne Nel).

2.4.1. Cornacue paboTHHUKA HE TpeOyeTCs B ClIydasx, KOT/a:

v ucnojp3oBanre  ¢ororpaduM  OCYIIECTBIIETCS B T'OCYAapPCTBEHHBIX,
OOIIECTBEHHBIX WJIM UHBIX MyOJTMUHBIX HHTEPECAX;

v’ pororpadus pabOTHHKA IONydeHa INPH CHEMKE, KOTOpas HPOBOIMTCS B
MECTaX, OTKPBITBIX [UIS CBOOOJHOTO TIOCCHICHHWS, WA Ha MyOJUYHBIX
MEpPONPUATHAX (coOpanmsix, che3/ax, KOH(EepeHTH X, KOHIIEpTaXx,
MPEACTABJICHUSIX, CITIOPTABHBIX COPEBHOBAHMSIX W MOAOOHBIX MEPOTPUATHSIX ).

24.2. Eciu unzobpaxkeHue pabOTHHKA, MOJTYUYEHHOE WM HMCIOJb3YEMOE C
HapyIIeHUEM, pacmpocTpaHeHo B cetn «HTepHET», TpaXXaaHWH BIPaBe
TpeOOBaTh YHAJICHUS OTOTO M300paXEHUsA, a TaKKe MPECEUCHHUS WIH
3anpenieHust JaTbHEHIIEroero pacpoCTPAHEHNA.

3. CbOP, ObPABOTKA U 3AIIHWTA ITEPCOHAJIbHBIX TAHHBIX

3.1. Ilopsaaok nojiydyeHus NepCOHATbHbBIX JAHHBIX.

3.1.1. Bce nepcoHanbHbie JaHHbIE pa0OTHUKA YUPEKICHUA CIEAYET MOTydyaTh
oT Hero camoro. Ecnu mepcoHanbHble AaHHBbIE paOOTHHUKA BO3MOXHO TMOJYYUTh
TOJIBKO Y TPEThEHl CTOPOHBI, TO PAOOTHHUK MOMKEH OBbITh YBEAOMJIEH 00 3TOM
3apaHee M OT HEero JOJKHO OBITh MOJMYYEHO MUCbMEHHOE cornacue. [J0KHOCTHOE
JuIo paboTojarens AOMKHO COOOIIUTh PAOOTHUKY YUPEKICHUS O LENsX,



MPEANOIaraéMoro UCTOYHUKA W CIMOCco0axX MOMYUYEHUs MEPCOHABHBIX JAHHBIX W
MOCJIC/ICTBHSIX OTKa3a pabOTHHKA TaTh MUChbMEHHOE COTJIACHE Ha €ro MOYUCHHE.

3.1.2. Pabotonarens He WMeeT TMpaBa Modydarb W oOpabaThiBaTh
MEPCOHAJIFHBIC JTaHHBIC PAOOTHUKA YUPEKICHUA O €ro PacoBOW, HAIMOHAITBHOW
MPUHAIICKHOCTH, TOJUTHYCCKUAX B3TIIAIOB, PEIUTHO3HBIX WIH  (HUI0CODCKUX
yOCKICHUAX, WHTUMHOW XU3HH. B cCilydasx, HEMOCPEICTBEHHO CBSA3AHHBIX C
BOIMIPOCAMH TPYIOBBIX OTHOINCHWW, B COOTBETCTBHUU cO cT. 24 Koncturynum
Poccuiickoii ®epaepanmu  pabotojnaresib BMpaBe Modydarh W 00padarhiBaTh
JAHHBIEC O YaCTHOM XW3HU PAOOTHUKA TOJBKO C €r0 MTUCHMEHHOTO COTJIACHS.

OO0paboTka yKa3aHHBIX MNEPCOHAIBHBIX JIAHHBIX PAaOOTHUKOB BO3MOXHA
TOJIBKO C WX COTJIacus, inO0 6€3 UX COTJIachsl B CISAYIOTINX CIydasx:

v/ IEPCOHATbHBIE TAHHBIE SBJISIOTCS 0OIIEOCTYITHBIMH,

v/ IEPCOHAITbHBIE JTAHHBIE OTHOCATCS K COCTOSIHHIO 370POBbS PabOTHHKA, MX
00paboTka HeoOXoAMMA ISl 3allUThl €r0 KU3HU, 3J0POBbA WA WUHBIX KM3HEHHO
BA)KHBIX WHTEPECOB IPYTHX JIAI U TIOJTyUESHHS COTJIacks pabOTHHKA,

v 110 TpeGOBAaHHIO TOJIHOMOYHBIX TOCYJapPCTBEHHBIX OPraHOB B CIIydasx,
MPETYCMOTPEHHBIX (heAePaTbHBIM 3aKOHOM.

3.1.3. PaGotonarens  BopaBe  oOpa0aThiBaTh  MEPCOHAIbHBIE  JTAHHbBIC
PabOTHUKOB TOJIBKO C MX TUCHMEHHOT'O COTJIACHA.

3.1.4. ITucbMeHHOE corjacue Ha o0pabOTKYy MEPCOHAIbHBIX JAHHBIX JOJMKHO
BKIrouath B ce0s (IIpunoxenneNe 2):

v’ (paMHITHIO, MM, OTYECTBO, aJPec CyOhEKTa IMEPCOHAIBHBIX JaHHBIX, HOMEP
OCHOBHOT'O JIOKYMEHTA, YJOCTOBEPSIONIETO JIMYHOCTh, CBEJACHUS O JaTe BbIAAUW
yKa3aHHOTO JTOKYMEHTA U BBIJABIIIEM €r0 OPTaHE;

v HanMeHOBaHWe ((aMHIHIO, WMs, OTYECTBO) M aipec omeparopa,
MOJTYYAFOITIETO COTJIache CyOheKTa MePCOHAIbHBIX TaHHBIX;

v’ et 00pabOTKH MEPCOHATBHBIX JTAHHBIX

v’ IepedeHpb MePCOHAIBHBIX JaHHBIX, Ha 00pa0OTKY KOTOPBIX JAETCS COTIIACHE,
o0Iiee  OmMcaHWE  MCIIONB3YEMBIX  OMEpPaTopoM  CcHoco0oB  00pabOTKH
MEPCOHAJLHBIX TAHHBIX

v CPOK, B TE€UEHHE KOTOPOro JEHCTBYET COTJAcHe, a TakK K€ IMOPSIO0K €ro
OT3BIBA.

3.1.5. Cornacue paboTHrKa He TpeOyeTCs B CIECAYIONINX CIydasax:

v 00paboTKa MEPCOHANBHBIX HAHHBIX OCYIIECTBJISIETCS HA OCHOBAHHHU
Tpynosoro komekca Poccuiickoii deaepanun wiam WHOTO (eaepaabHOro 3aKOHA,
YCTaHABJIMBAIOIIETO €€ 1€/, YCIOBUS MOJYyUCHHS TEPCOHATBHBIX JTaHHBIX W KPYT
CyObEKTOB, NMEPCOHAIbBHBIE JAHHBIE KOTOPBIX MOJJIEkKAT 00padOTKe, a TaK XKe
OTIPEAEIIAIONIETO TTOTHOMOUHS Pab0TOAATENSA,

v 00paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBIIAETCS B IEIAX HCITOTHEHHUS



TPYAOBOrO AOTOBOPA;

v 00paboTKa MEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS I CTATUCTHYECKHX
WM WHBIX HAy4YHbIX [EJIeH TpU YCJIOBUM OO0A3aTENBHOrO0 O00€3JTMYUBAHUSA
MEPCOHAJILHBIX JTAHHBIX

v/ 00paboTKa NEePCOHANBHBIX JAHHBIX HEOOXOIMMa IS 3allUThl SKH3HH,
370POBbS WJIM UHBIX XKU3HEHHO BAXKHBIX MHTEPECOB PAOOTHHKA, €CJIM MOJYYEHUA
€ro COrJIacusi HEBO3MOXKHO.

3.2. Ilopsaaok 0OpadOTKH, MEpelayu U XPAHCHUS NEPCOHATbHBIX JAHHBIX.

3.2.1. PaboTHUK  MPEAOCTaBIAAECT  JCIONPOU3BOIAUTEIIO YupexaeHus
JIOCTOBEPHBIE CBENICHUS O cebe. J[emonpou3BOUTEb MPOBEPSET AOCTOBEPHOCTH
CBCJICHUM, CBEpsAsd NaHHbIC, MPEIOCTABJICHHbIC PAOOTHUKOM, C UMEIONIMMUCA Y
pabOTHUKA TOKYMEHTaMHU.

3.2.2. B coorBerctBun co crathedl 86 Tpynosoro Koaekca Poccuiickoit
Oeaepanuu B 1eMAX 00ECNEUEHUs] MpaB M CBOOOJ 4YEIOBEKA M TPaXJaHUHA
3aBEAYIOIIMA WU €ro MNpeACTaBUTEIM TpU 00padOTKE MEPCOHAIBHBIX JAAaHHBIX
pabOTHHKA JTOJKHBI COOII0AATH CASAYIOINE O0INE TPSOOBAHUS:

v 00paboTKa MEPCOHABHBIX JaHHBIX PA0OTHHKA MOMKET OCYIIECTBIISTHCS
UCKIIFOUMTENBHO B LEAAX o0ecneueHus COONMIOJCHUS 3aKOHOB M MHBIX
HOPMAaTUBHBIX TMPABOBBIX AKTOB, COACUCTBUS PaOOTHHKAM B TPYIAOYCTPOMCTBE,
MOJYy4YeHUH OOpa30BaHUA W MPOJBHKEHHH IO CiIyk0e, 00eCleueHUs JMYHOMN
0€30MacHOCTH PAO0OTHHUKOB, KOHTPOJS KOJIWYECTBA M KayeCTBa BBHIMIOIHAEMOMH
paboTHl U 0OECNIEUEHUA COXPAHHOCTHA UMYIIIECTBA,;

v IIpu onpesiesieHur 00beMa U COlepKaHust 00pabaThIBAEMBIX IEPCOHATBHBIX
JAHHBIX pabOTHUKA padoTojaTesb JOMKEH PYKOBOACTBOBAThCS KoHcTUTyLHEH
P®, Tpynossim komekcom P u nabIMU (henepabHBIMU 3aKOHAMM,

v/ BCce NEPCOHANIbHBIE JaHHbIe PAOOTHHUKA CIIEAYET TONydaTh Y HEr0 Camoro.
EcnunepcoHanbHbie AaHHbIE PA0OOTHUKA BO3MOXKHO MOJYYHUTh TOJBKO Y TPEThEH
CTOPOHBI, TO Pa0OTHUK MNOJKEH OBITh YBEAOMJICH OO0 3TOM 3apaHee U OT HETo
JOJDKHO ~ OBITh  TOJNYUYEHO THChbMEHHOE corjacue. Paboromarenb AOMKEH
coo0lMTh PAOOTHUKY O UEIAX, MPEANOJaraéMbiX HCTOUHMKAX W crocodax
MOJIYYECHHUS] TMEPCOHAJIbHBIX JAHHBIX, a TaKKE€ O XapakTepe MOJIekKaIIuX
MOJIYYCHHUIO TIEPCOHAJIbHBIX JIAHHBIX M TOCJIEACTBUAX OTKa3a pPaOOTHHUKA JaTh
MMCbMEHHOE COTJIACHE HA UX MOTYUYCHHUE,

v/ paboromarens He HMMeEET MpaBa IMOJIy4aTh W 00pabaTbIBaTh CBEAEHHSA O
pabOTHUKE, OTHOCAIIMECS B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoii
Oeaepanuu B 001aCTH MEPCOHANIBHBIX JAHHBIX K CHEHUAJIbHBIM KaTeropusM
MEPCOHAIIBHBIX JAHHBIX, 32 UCKJIIFOUYEHUEM CJIYYaeB, MPEAYCMOTPEHHbBIX TPy/10BbIM
kozekcoM PO u npyrumu penepanbHbIME 3aKOHAMU,

v/ paborojarenp He MMEET NpaBa IMOJydarh W oOpabaThIBaTh MEPCOHAIBHBIE
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JJAaHHbIE PA0OTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSIX WA €ro
mpo(COI03HON ACATEIBHOCTH, 3a HMCKIIOUCHHEM CIIy4aeB, NPETyCMOTPEHHBIX
Tpynoseim komekcom PO wnmm wHbIME (penepaibHBIMEA 3aKOHAMU,

v IIpH  TPUHITHA  PEIICHHM, 3aTPardBalONIMX HHTEPECH  pabOTHHKA,
paboTonarenb HE HMMEET IpaBa OCHOBBIBATHCA HA TMEPCOHAJBHBIX JAHHBIX
pabOTHUKA, MOTYUYECHHBIX MCKJIFOUUTEIBHO B PE3YJbTATe UX aBTOMATU3UPOBAHHOM
00pabOTKH WK 3JEKTPOHHOIO MOy YEHU,

v/ 3amMra MEPCOHANBHBIX JaHHBIX Pa0OTHHKA OT HENPAaBOMEPHOIO HMX
WCIOIb30BAHUA WM YTPaThl JO/KHA ObITh oOecredeHa padoToaareneM 3a Cuer
€ro CpeACTB B TOPAAKE, YCTAHOBJICHHOM TpyAaoBBIM KojekcoM P® w wHbIMU
(dbenepaabHBIMA 3aKOHAMM,

v/ pabOTHHMKH M UX MPEICTABUTENH AOJDKHBI OBITh O3HAKOMJIEHBI IO/ POCITUCH
C JOKYMEHTaMu paboTojaTensi, YCTAHABIMBAIOIIMMU TOPSAOK 00paboTKH
MEePCOHAIBHBIX JAHHBIX PA0OOTHUKOB, a TaKXKe 00 WX MpaBax U 00SI3aHHOCTSX B 3TOM
obnacru;

v pabOTHHKHM HE JOJDKHBI OTKA3bIBAThCS OT CBOMX IIPaB HA COXPAaHEHHE H
3allUATY TaWHBbI,

v paboromareny, pabOTHUKH M WX MPEACTABUTEIHM JOJLKHBL COBMECTHO
BbIPA0AThIBATh MEPHI 3AIIUTHI IEPCOHATBHBIX TAHHBIX PAOOTHUKOB.

4.  TTIEPEJAYA U XPAHEHUE ITEPCOHAJIBHBIX TAHHBIX

4.1. Ilpu nepenauun MepCOHAJIBHBIX MAHHBIX PAaOOTHHUKA, MOKHBI COOIIOIATH
CJIeAYIONINE TPEOOBAHUA:

v He coo0mare MepPCOHAIbHBIE JaHHbIE PAO0OTHUKA TPeThed CTOpPOoHE Oe3
MUACBMEHHOI0 corjacud pabOTHHKA, 3a HUCKIIOYEHUEM CJIyuaeB, KOrja o3To
HEOOXOIMMOB LENAX NPEeAYNPEKACHUS YIPO3bl )KU3HU U 3J0POBbIO0 PA0OTHHUKA, a
TAK)KE€ B JPYTUX CIy4dasX, NPEAyCMOTPEHHBIX TpynoBeiM koaekcom PO wnm
WHBIMH (heepaTbHBIMU3aKOHAMM,

v/ He Ccoo0InaTh IMEePCOHANbHBIE HaHHbIE PA0OTHHKA B KOMMEPUECKUX MENSX
0¢3 ero NUChbMEHHOTO COTJIACHS,

v IPeayNpPEaNTh JIUI, MOJYYAONMX EPCOHAIBHBIE JaHHbIE PAOOTHHKA, O
TOM, YTO 3TH JAHHBIE MOTYT OBITh MCIOJIb30BAHBI JIUIIL B LEAX, AJISI KOTOPBIX
OHM COOOIIECHBI, U TPEOOBATh OT ATUX JIUI MOJATBEPKICHHUS TOTO, UTO 3TO MPABUIIO
cobmoeHo. Jluma, moiydaromniyde TepCcoHabHBIE JaHHBIE PAOOTHHUKA, OOS3aHBI
COOIOIaTh PEXXUM CEKPETHOCTH (KOH(UICHIMAThHOCTH). JlaHHOE MOI0KEeHNEe He
pacrpocTpaHsaeTcs Ha OOMEH NMEPCOHANbHBIMU JIAHHBIMU PAOOTHUKOB B MOPAJIKE,
yCTaHOBJICHHOM TpymoBbIM KoAekcoM PD u mHBIME (eepanbHBIMU 3aKOHAMH,

v/ OCYIIECTBIIATh TEpeaady IMEPCOHANBHBIX JAHHBIX PabOTHUKA B Mpeeaax
YupexneHuss B COOTBETCTBUU C JIOKAJIbHBIM HOPMATHBHBIM aKTOM, C KOTOPbIM



PaOOTHHUK JIOJHKEH ObITh O3HAKOMJIEH IO/ POCIIHCH;

v/ paspemath JOCTYII K MEPCOHAIIHBIM JAHHBIM PaOOTHHUKOB TOJIBKO
CIECUUATIBHO YITOJTHOMOUYEHHBIM JIMIAM, [IPU 3TOM YKa3aHHbIC JTUIA TO0JIKHbBI UMETh
MpaBO TMOJIy4yaTh TOJBKO T€ TEPCOHAJIbHBIE JAaHHbIE pPaOOTHUKA, KOTOPbBIE
HEOOXOUMBI JTSl BRITIOTHEHUST KOHKPETHBIX (DYHKITHIA;

v/ He 3anpammBaTh WHQOPMALKIO O COCTOSHHHM 3J0pOBbS pabOTHHKA, 3a
UCKIIFOUYEHUEM TEX CBEJCHUM, KOTOpPhIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH
BBITIOJTHCHUSA PAOOTHUKOM TPYHAOBOH (DyHKITHH,

v mepenaBaTh  IE€PCOHANbHBIE  JaHHBIE  PAaOOTHUKA  MPEACTABHTEISAM
PaOOTHHUKOB B MOPSAKE, yCTaHOBIEHHOM TpynoBeiM KoaekcoM P® u uHBIMHU
(denepambHBIMU 3aKOHAMH, W OTPAHWYUBATH 3Ty WH(OOPMAITUIO TOJBKO TEMH
MEPCOHAIIBHBIMU JAHHBIMU PAOOTHUKA, KOTOPbIE€ HEOOXOAMMBI JJIA BBIMOJTHEHUA
yKa3aHHBIMHU TIPEICTAaBUTEIAMUANX ()YHKITHHA.

4.2. XpaHeHUE U UCTIOJIb30BAHKE MEPCOHATIbHBIX TAHHBIX PAOOTHUKOB:

v/ [IepCOHANIbHBIE JaHHBIE PAOOTHUKOB OOpabaThIBAIOTCS W XPAHATCS Y
JIETONPOU3BOAUTENS Y UPEIKICHHUS,

v/ [IepCOHATbHBIE JaHHBIE PAOOTHUKOB MOTYT OBITh IOJYYEHBI, IPOXOIMTH
JajJbHEHIyi0 00padoTKy M TepeaaBaThCs Ha XpaHEHHME, KaKk Ha OyMaKHBIX
HOCUTENAX, TaK M B BJCKTPOHHOM BHJE — JIOKAJbHOW KOMIIBIOTEPHOU CETU H
KOMMBIOTEPHBIX POrpaMMax.

5. JOCTVII K ITEPCOHAJIbHBIM TAHHBIM

5.1. TlpaBo noctyna K mepcoOHAIBHBIM TAHHBIM PaOOTHUKOB UMEIOT:

v 3aBENYIOIHNI;

v/ 3aMECTHUTENb 3aBEAYIOIIETO;

v’ IEJIONPOU3BOAUTEND,

v’ pabOTHHKH OyXTalTEPHH,

v MEIMLIMHCKAS CECTPA.

5.2. PaboTHuK YupexaeHusa UMEET NPaBo:;

v [ojIy4arh MOJHYIO HH(POPMAIMIO O CBOMX IEPCOHAIBHBIX JAHHBIX U
00pabOTKe THX TAHHBIX;

v Ha CBOOOMHBINA OECIIATHBIA JOCTYII K CBOMM II€PCOHAJIBHBIM TaHHBIM,
BKJIFOUAATIPABO HA MOJIYUYEHHUE KOMUM JTIF0O0H 3anucH, Co/iepKalleh nepCcoOHAIbHbIE
JaHHBIC Pa0OTHHKA, 3a UCKITIOUECHUEM CITyYaeB, MPEIyCMOTPEHHBIX (penepasbHbIM
3aKOHOM.

v/ Ha OIpee/iCHAE CBOMX TPEACTABUTENEH IS 3alMTHl CBOMX MEPCOHAIBHBIX
JAHHBIX

v/ Ha JOCTYN K MEIWIMHCKOM IOKYMEHTAIMH, OTPAKAIOMIEH COCTOSHHE HX
3J0POBbS, C MOMOIIBIO MEAUIIMHCKOTO PAOOTHHKA MO UX BHIOOPY;



v'Ha TpeboBaHMe 00 WCKIIOUEHWHM WM WCIPABJICHHH HEBEPHBIX HIIH
HETIOJIHBIX TIEPCOHANBHBIX JAHHBIX, a TakkKe MAaHHBIX, 0O0paboTaHHBIX ¢
HapyiieHueM TpeboBanmii HacTosimero Komekca wnu wHOTO (henepaibHOTO
3aKOHA. YKa3zaHHOE TpeOOBaHWE JOIDKHO OBITh O(GOPMIIEHO THCHMEHHBIM
3asBJICHHEM pa0OTHHKA Ha WM 3aBeAylomero YupexnaeHuem. l[lpm oTkase
paboToaaresnsa UCKIIOYUTh WM UCIIPABUThH MEPCOHAIBHBIC NTaHHbIE PaOOTHHUKA OH
UMEET MPaBO 3a4BUTH B MUCHbMEHHOM (hopMe paboTOAATENO O CBOEM HECOTJIACHH C
COOTBETCTBYIOIMM OOOCHOBAaHHUEM TaKOTO Hecorjacus. [lepcoHaabHbie AaHHbBIC
OIICHOYHOTO XapakTepa pabOTHUK WMEET TPaBO JOMOJTHUTH 3asABIICHUEM,
BBIPAKAOIIAM €T0 COOCTBEHHYIO TOUKY 3PCHHS,

v Ha TpeboBaHue 00 W3BEIIEHHH PAOOTOMATEIEM BCEX JIHI], KOTOPHIM PaHee
ObUTH COOOIICHBI HEBEPHBIC WJIM HETOJHBIC TIEPCOHAIBHBIC AaHHBIC PaOOTHHKA,
000 BCEXTIPOU3BEACHHBIX B HUX HCKIFOUCHUSIX, HCTIPABJICHUAX WA TOTIOJTHEHUSX

v'Ha 00XajJOBaHWE B CyJ€ JIHOOBIX HEMPABOMEPHBIX JACHCTBHH  HIIH
oe3nelicTBHA paboToaaTess Mpyu o0padOTKE U 3aIUTE €ro MEePCOHAIbHBIX JAHHbIX.

5.3. KomupoBare ® J1enath BBIMACKH TEPCOHAJIBHBIX JTaHHBIX pPaOOTHHKA
paspernaeTcs UCKITIOYUTENTHHO B CITYKEOHBIX HEIAX ¢ MUChMEHHOTO Pa3pelICHAS
3aBEAYIOMIETO Y UPEIKACHUS.

5.4. Ilepengaua wuHpOpMamuM TpPeTheli CTOPOHE BO3MOXKHA TOJBKO TIPH
MACEMEHHOM COTJIaCHU PAOOTHUKOB.

6. OTBETCTBEHHOCTbDH 3A HAPYIIEHUE HOPM,
PEI'VJIMPYIOIIMX  OBPABOTKY W 3AINUTY ITTEPCOHAJIBHBIX
JTAHHBIX

6.1. Jluna, BUHOBHbIE B HAPYIICHUM TOJOKEHUN  3aKOHOAATEIHCTBA
Poccutickoii ®eneparii B 00JaCTH MEPCOHAJBHBIX JAHHBIX MpPH 00padoTKe
MEPCOHANIBHBIX JAaHHBIX Pa0OTHUKA, MPHUBJICKAIOTCA K AUCHMUIUIMHAPDHOW U
MaTepPHAIbHOM OTBETCTBEHHOCTH B TMOPSAJAKE, YCTaHOBJCEHHOM TpyaoBBIM
KojiekcoM P® u wmHBIMH (eaepabHBIMH 3aKOHAMH, a TaKXKe IPHUBICKAIOTCS K
rPAXKIAHCKO-TIPABOBOW, AJIMUHUCTPATUBHOM W YTOJIOBHOM OTBETCTBEHHOCTH B
MOPSIKE, YCTAaHOBJICHHOM (heaepalbHBIMH 3aKOHAMMU.
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[Tpunoxenune Ne 1

3aBenyromemy MBJIOVY «Jletckuii can
«Psabunkay
Makxkapoegoti Onsre AHATOJLEBHE

oT

(PH.O.)

aapec:

MMaCropPTHLIC NAHHBIC!

TenedoH:

Cornacue Ha 00padOTKY MEPCOHAJbHBIX TAHHBIX

A

> >

(®.N.0O. paGoTHHUKA TIOTHOCTHIO )

MPEAOCTABIAA MyHULIMNIAIBHOMY OFOJIKETHOMY JOIIKOJIBHOMY 00pa30oBaTEIbHOMY

yupexkaenuio  «Jlerckuit  cang  «Pabummka»  (manee -  YupexnaeHwme),
3aperucTpupoBaHHoro no anapecy. CwmoJieHckas obOnacts, r. [arapuH, yiI.
Crpowuteneit, nom 173, Mou mepcoHambHbIe AaHHBIE ((poTorpadmio ¢ MOAMHUCHIO
(aMuIuu, WMEHH, OTYECTBA) C IIENIBIO Pa3MEIICHUsA Ha O(UIMAIEHOM CalTe
YupexaeHus, cBoei BOJIEl W B CBOMX HMHTEpPEcaxX BhIpaXkalo corjacue Ha cOop,
CHUCTEMATH3AINI0, HAKOIUICHUE, XpaHEHUE, yTOUHEHHE (OOHOBJICHUE, N3MCHECHHUE)
UCIOIb30BAHUE, pacrpoCTpaHEHUE, 00€3/IMUUBaAHUE, OJIOKUPOBAHUE,
VHUUYTOXKEHUE HTUX JIaHHBIX Tpu 0o0paboTke ©0€3 UCMONb30BAHUA U C
UCIOIb30BAHUEM CPEJICTB AaBTOMATU3AINY.

Hacrosmee cornacue AeHCTBYET €O AHS €ro MOAMMUCAHWA M 10 JAHS OT3bIBA B
MMMCbMEHHOM (popme.

dama nOONnUCH darunus, uHuyUaTHL



[Tpunoxenue Ne 2

Kk TpymoBomy morosopy Ne

OT « » 20 T.
COI'TIACHE
Ha 00pa00TKY MepCcoHAJbHbBIX JaHHBIX
A,
(Pamunus, uma, omuecmso) ’
3apETHCTPUPOBAHHBIH(as) o ajapecy:
>
JOKYMEHT, YIOCTOBEPAIOIIUNA JIMYHOCTD cepus HOMED
>
BBIJAH ,

(HAQUMEHOBAHUE OP2aNA, 6bI0AGUIE20 OOKYMENM, U 0Ama €20 6bl0aul)

B LIEJIX oOecTeyeHUs AeaTeNbHOCTH MBJIOY «/letckuii can «Psabunka» JAK COrJacHue
HAa AaBTOMATH3HUPOBAHHYIO, a TakKe O€3 HWCIONb30BAHUA CPEICTB AaBTOMATH3ALMH
00pabOTKy MOWX TICPCOHANBHBIX JAHHBIX, A WMCHHO COBEPIICHHE JICWCTBHM,
MPeIyCMOTPEHHBIX MYHKTOM 3 cTaTh 3 PenepanbHOro 3akoHa ot 27 uroas 2006 roga Ne
152-®3 «O mepcoHaNbHBIX MAHHBIX», CO CBEACHUAMH W (pakTaMHd O MOEH KW3HH,
MpeAcTaBieHHBIMH MHOIO B MBJIOY «Jletckmii can «PsOunka». [latoo cormacue Ha
WCIOJIb30BAHUE MOUX MEPCOHAIBHBIX JAHHBIX B LEJAX:

— JOKYMEHTATBHOTO O(OPMIICHHS TPYAOBBIX NPABOOTHOIICHWH MEXKIYy MHOKI H
MBJIOY «Jletckuii can «PsaouHkay;

— oOecmieuyeHHsT BBITIOJTHEHHUS MHOK JOJDKHOCTHBIX OOS3aHHOCTEH (TPYHOBOM
yHKIWHR);

— TIpeJocTaBicHHWA WH(GOPMAIMKM B TOCYJAPCTBEHHBIE OpraHel Poccuiickoi
@Denepauuu B NOPAAKE, TPEAYCMOTPEHHBIM JEHCTBYIOIIMM 3aKOHOJATENBCTBOM;

— TpenocTaBicHHA WHPOPMALMM B MEIUIUHCKHE VYUYPEKACHHA, CTPaXOBBIE
KOMIIaHUH;

— oOecmieueHns PEAOCTABICHUA MHE COIIMAIBHOTO TIAKETA.

Hacrosmmee cormacue mpemoCcTaBiseTcs Ha OCYIIECTBIICHUE JTIOOBIX JEHCTBHHA B
OTHOIIEHWUH MOWX TEPCOHAIBHBIX MAHHBIX, KOTOPHIE HEOOXOAMMBI WM JKEIACMBI IS
OOCTHJKEHHSA YKAa3aHHBIX BbIIe Tieried, Bikmodas (0e3 orpanmueHus) cOop,
CHUCTEMATH3ALWIO, HAKOIUICHWE, XpaHCHHWe, YTOYHEeHHe (OOHOBJIEHHE, HW3MEHEHHE),
WCTIONTb30BAHKUE, PACTIPOCTPAHEHHE, O00E3TUYMBAHUE, OJNOKHPOBAHUE, TPAHCTPAHUIHYIO
repenavy MePCOHAIbHBIX JTAHHBIX, a4 TAKXKE OCYIIECTBIIEHHWE JFOOBIX MHBIX NCHCTBUU C
MOUMH MEPCOHATIBHBIMHU JAHHBIMM, MPEAYCMOTPEHHBIX JAEHUCTBYIOINM
3aKkoHOAATeNbCTBOM Poccuiickon ®enepanun.

Hacrosamee JEUCTBYET co JHA €ro MOIMUCAHUA 10 THS
OT3bIBA B NMUCBMEHHOHM (opMe U ABIAETCI HEOTHEMIIEMOM dYacThio 1pymoBoro
norosopa Ne 0T « » 20 T.

dama noonUCh darunus, uHuyUaTHL






